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Project submission manual

Project submission process
Access and editing rights are role based

Project leaders can: Project leader & Technical contact of project partners can:
* Create a project  Update partner details

* Invite partners * Indicate Costs & Effort

* Create work packages e Submit Declaration of Acceptance (DoA)

 Upload FPP Annex * Update rationale for funding (PL & country coordinators)

Submit a project
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Create project (https://tool.eureka-clusters-ai.eu/portal)

A project is created and submitted via |
the Al Call portal Al2021-001 Sample 1 e

complete the project checklist. When

Sample sample all checks are successful, a Submit Fill

Project Proposal button will appear

The Full Project Proposal (FPP) Annex is A
a Word template, which will be merged i

with online input completed on the Al A2021-00 e -
Call portal PR

o . . . Al Call portal — FPP Annex
Administrative input must be provided -

Project key data

on the Al Call portal. In parallel, the

project consortium should work on the e — — SN
FPP Annex template Project leader 500 yung Shin (TEA Offce e
Call Al Call 2021
Primar cluster ITEA r \ prOJec(. AT CONTroUTION,; btrareglc ¥

FPP An neX ShOUId be uploaded tO the AI Se:ondarz::uster EUROGIA importance, Tasks and added value

Start date 25 Mar 2021
Call portal to be incorporated with the e 22 09 202 T
online input JELD BY

& Edit project basics
A\ Partner description is missing
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Create project

A project can be created in two ways

1. From the project idea

 Created project is pre-filled with the
input from the Project idea My Al Call projects

Welcome to the Eureka Clusters Al Call portal

e 118 days from now (deadline: Monday, 28 June 2021 00:00 CEST)

Project invitations

CERTEg! 500 kyung Shin No invitations can be found

i= Projects in Al Call 2021 | = New project in Al Call 2021

2. Without project idea

. My ideas in Al Call 2021 Idea invitations & requests
(via the button on the Al Call portal) | Sl
i= Ideas in Al Call 2021 | < New idea in Al Call 2021 Q Part I
] ]
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Create project

No Full Project Proposal has been

. . . A|2021_OO1 Sam |e 1 submitted. You first need to
1. Project information must be P R

Sample sample all checks are successful, a Submit Fill
Project Proposal button will appear

p rOVi d e d O n t h e p rOj e Ct p a ge Quick start below. The submission deadline is

This quick start indicates the first steps which are required to create a Full Project Proposal. If the quick start is completed, you need Monday, 28 June 2021 00:00 CEST.

to resolve the items in the project checklist before you can submit your Full Project Proposal. .

Project checklist

General

2. Mandatory fields are indicated -
in the PrOjeCt ChECk“St Find more information in the project help on the submission process.

A\ Project has 1 work package, at
least 2 are required

3. Under Basic tab, project’s basic Country
information (start & end date, Project basics P

Project name  Al2021-001 Sample 1

Cluster, project description etc.) esion st ITeA Offic

Status Concept A\ Partner description is missing
C a n b e u d a te d Project leader Soo Kyung Shin (ITEA Office) & Manage project leader / proxy
p Call Al Call 2021 ITEA Office is missing Role in
Primary cluster ITEA project, Main Contribution, Strategic
Secondary cluster EUROGIA importance, Tasks and added value
Start date 25 Mar 2021

End date 22 Aug 2023 ITEA Office is missing Market

Challenge access

BDenta 2URIPIDES? 5 smart
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Invite partners

1. Go to the 'Partners' tab

2. Invite an organisation using the
email address of a contact
person

3. Once the recipient accepts the
invitation, the organisation will
be added to the Partners list

C > ceLtic-nexT

Al2021-001 Sample 1

Sample sample
Quick start

This quick start indicates the first steps which are required to create a Full Project Proposal. If the quick start is completed, you need to
resolve the items in the project checklist before you can submit your Full Project Proposal.

1. Edit funding rationales

Find more information in the project help on the submission process.

q Partners

Invite a new partner

Invite partner Please give an email address

Give here the email add

ss to which the invite should be ad

ed. Note that you are inviting an organisation via a person.
Do not send the email to an info address and use the company email address

Invite partner

Active partners

Organisation Technical contact Country Role in the project Funding @

2021 2000 o002
1 Soo Kyung Shin NLD Role in the project not set
2 Johan van der Heide NLD Role in the project not set

[& Edit role in the project

N ITEAZ enta >URIPIDES?
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No Full Project Proposal has been
submitted. You first need to complete
the project checklist. When all checks
are successful, a Submit Fill Project
Proposal button will appear below.
The submission deadline is Monday,
28 June 2021 00:00 CEST.

Project checklist

General

A Project has 1 work package, at
least 2 are required

Country

A\ Missing rationale for public
funding in Netherlands

ITEA Office

A\ Partner description is missing
ITEA Office is missing Role in
project, Main Contribution, Strategic

importance, Tasks and added value

ITEA Office is missing Market

aCCess

JIELD BV

A\ Partner description is missing

JIELD BV is missing Role in project,
Main Contribution, Strategic

S smart

advanced manufacturing
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Create work packages

1. Go to the 'Work packages' tab
2. Click 'Create work package'

3. Provide necessary information for
each created work package:
Effort, Objectives and expected
results, Tasks and Deliverables

4. By clicking the Full WP structure
feature, the project leader can
check how this Work package
input will be merged to the FPP
template (Chapter 4.2 Work

package description) E

(@
L %4

CELTIC-NEXT
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Al2021-001 Sample 1

Sample sample

Quick start

This quick start indicates the first steps which are reguired to create a Full Project Proposal. If the quick start is completed, you need to
resolve the items in the project checklist before you can submit your Full Project Proposal.

1. Edit funding rationales

Find more information in the project help on the submission process.

q Work packages

Work packages

Create here the work packages that are needed to divide the work in your project. It is recommended to limit the number of work packages to
6 or 7. Next to the technical work packages you can create a work package for Project Management and one for Dissemination, Exploitation
and Standardisation. Assign a work package leader for each work package.

WPnr Name Work package leader

Work package duration Tasks/Deliverables Effort (updated) [PY]

Alexis Shin Oct 2021 - Apr 2022 1/2 0.00
= Johan van der Heide Feb 2022 - Jul 2023 201 0.00
Soo Kyung Shin Mar 2022 - Jun 2023 2/0 0.00
Total 0.00
Change the order of the work packages: click on the work package row and use drag and drop to move the work package to the correct position. The new order is

saved automatically.

=+ Create work pad 4
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Mo Full Project Proposal has been
submitted. You first need to complete
the project checklist. When all checks
are successful, a Submit Fill Project
Proposal button will appear below.
The submission deadline is Monday,
28 June 2021 00:00 CEST.

Project checklist

Country

A\ Missing rationale for public
funding in Korea, Republic of

M\ Missing rationale for public
funding in Netherlands

Ewha women university

A\ Partner description is missing

Ewha women university is missing
Role in project, Main Contribution,
Strategic importance, Tasks and added
value

Ewha women university is missing
Market access

'_|
A\ Partner has no effort, Indicate fing
effort or deactivate the partner | |

fded
ITEA Office i

Z smart
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Indicate Costs and effort

AlNNN1 NMNA Casaaeal o 1

1. Goto ‘Costs & effort’ tab Edit costs and effort of Al2021-001 Sample 1
2. Click 'Edit costs and effort' Lo ]

3. Provide Costs (k€) and Effort Costs In Al2021-001 Sample 1

No Partner Country Unit 2021 2022 2023
(Person Years) | GOE ” -
2 NLD [k€] 180 188 180
* A project leader can update all : S
figures, technical contacts of e {';f,‘] e

project partners can only update
t h e COSt a n d effo rt fo r t h e i r OW n applications: in particular, the costs to report are defined in the rules and regulations of the respective national calls
O rga n iS ati O n Update costs and effort Cancel

Provided costs and effort figures should, for contractors, include the costs and effort of their respective subcontractors. Costs and effort figure:

4. Click 'Update costs and effort' | e
to save your input

Mo Full Project Proposal has been

Total costs [k€] Total effort [PY]

166.66 5.568

3e6.e6 7.1@

456 .80 7.868
850.00

20.40

s should be in line with the respective national

" Ewha women university is missing
Market access

A\ Partner has no effort, Indicate
effort or deactivate the partner

ITEA Office
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Update Partners details

1. Go to 'Partners' tab

2. Click on the organisation that you
wish to update

3. Provide necessary information
under Details, Description, Market
access. Costs & effort of this
organisation can also be updated
under Costs & effort

4. DoA template can be downloaded
and submitted here (via the
'‘Details' tab)

C > ceLtic-nexT

Ewha women university

Partner in Al2021-001 Sample 1

Details

Partner information

Project name

Project title  Sample sample (Concept)

Rele in the project

Main contribution

Tasks and added-value
Strategic importance ...

Project DoA

Technical contact  Alexis Shin

Funding status

[2? Edit Ewha women university

[2? Edit role in the project

N ITEAZ

Year

2021

2022

2023

Partner status

Not set

Mot set

Mot set

Ewha women
university Checklist

Office status
Not set
Not set

Not set

TrEATOTICE

A Partner
description is missing

A\ Partner description is missing

>URIPIDES? Z_Smart
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Update Rationale for funding

' o Edit rationale for public funding for Netherlands in Al2021-001 Sample 1
1. Go to the 'Countries' tab

Rationale

2. Click on a Country to update

3. Click 'Edit coordinator and/or
rationale for Country'

4. Provide necessary information

The national rationale for funding has four components
. i i i i i g. support to national strategies, standardisation, open source, knowledge
he country benefits from collaboration with other countries and the risk level

Public Authorities and companies is expected to generate value, revenue, jobs
Not provided Mot provided ITEA Office

A\ Partner descriptio

Denta 2URIPIDES? 'S smart
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FPP upload

Mo Full Project Proposal has been

1. Once the FPP Annex (Word file) is Al2021-001 Sample 1 s o et

Sarrple sam p|E are successful, a Submit Fill Project
M Proposal button will appear below.
COl I l pletEd, u pload It to the ITEA Quick start The submission deadline is Monday,
This quick start indicates the first steps which are required to create a Full Project Proposal. If the quick start is completed, you need to 28 June 2021 00:00 CEST.

po rta I i n th e ! IVI a n age m e nt' ta b a n d resolve the items in the project checklist before you can submit your Full Project Proposal.

. Project checklist
then Select the 'PrOJeCt 1. Edit funding rationales J

Country

Find more information in the preject help on the submission process.

management' menu item from the E R —
dropdown menu Management ¥

A\ Missing rationale for public
funding in Netherlands

M 1 1 M M M No Full Project Proposal has been submitted. You first need to complete the project checklist. When all checks are successful, a Submit
2 ° By u s I n g th e IVI e rge ) It I S p O SS I b I e to Fill Project Proposal button will appear below. The submission deadline is Monday, 28 June 2021 00:00 CEST. Ewha women university
H M M . . . A\ Partner description is missing
check how the online in putis Documents available for submission

Ewha women university is missing

i n CO r p O rate d to t h e F P P A n n eX The following documents can be selected upon the submission of the F ct Proposal Role in project, Main Contribution,

No Document Merge |Type Uploaded Uploader Strategic importance, Tasks and added

value
[&] FPP Annex  01-03-2021 16:40 Soo Kyung Shin

3. Do not use a merged FPP for editing
or re-upload it to the portal. Only an Upload new documents

Ewha women university is missing
Market access

Type Upload Templates A\ Partner has no effort, Indicate
effort or deactivate the partner
u n I I le rge n n eX Ca n e FPP Annex Browse... | Mo file selected.
Only Microsoft Word documents are accepted |TEA Oﬁice

A\ Partner description is missing

Benta  2URIPIDES? 5 smart
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uploaded to the Al Call portal
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Project submission

1. Once all Checklist issues are

handled’ the 'Submit Full Full Project Proposal has been created for AI2021-001 Sample 1 x
Project Proposal' button Full Project Proposal of Al2021-001 Sample 1

appears on the Al Call portal :

This is the latest submitted Full Project Proposal

2. Click the 'Submit' button and o
select the final version of FPP Version details

Project name

A n n eX Project leader Soo Kyung Shin

Call Al Call 2021
Startdate 25 Mar 2021
End date 22 Aug 2023 (29 months)

3. Submission can be done Version e ol Pract ropon (170

)
Status FPP Submitted (Deadline for submission is Tuesday, 02 March 2021 16:34:20 CET)
Change Request Process

m u |ti p | e ti m eS befo re t h e Resolution date  Not reviewed yet

Date submitted 02-03-2021

deadline, so don’t wait until |
the deadline
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S eureka Clusters Al Call 2021

R e Send an email to info@eureka-clusters-ai.eu
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